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One of the main challenges offered by training or 
evaluation on public roads is to guide and evaluate 
the driver in a wide variety of situations that occur 
during interaction with the different elements that 
make up traffic. So then, to facilitate the 
instructor's task, we will explain how to use the 
two forms: 
 
On the one hand, the Cabin Evaluation and, on the 
other, the Practical Training on public roads. 
 
It is important to mention that this video does not 
intend to focus on each of the points placed in the 
formats, since the techniques and preventive 
routines to apply in each of the segments are 
already known to you, also within the support 
materials that accompany in this video, you will be 
able to count on a criteria guide, which will help 
you with a more detailed explanation of each of 
the elements that make up these forms. 
 
In fact, the objective of this audiovisual material is 
to explain the structure of the formats, both 
Evaluation and training, and the way in which they 
should be filled in. 

 
 

Before starting with the explanation of filling in the forms, it is very important to understand that the 
evaluation and training formats are practically the same, in fact, the only thing that changes are the 
assessment criteria that the instructor or coach can select. 

 While the Cabin Evaluation Format only has two 
Evaluation criteria: 
 
Applied and Did Not Apply 
 

 The training form has three possible Evaluation 
criteria: 
 
Applied, Trained and applied and Did not apply. 



 

 

Now that we have discussed the only difference between both forms, we will begin with the explanation 
of filling in, but we will use the Practical Training Format on Public Roads as a reference to explain what 
you will have to do, remember everything we will see applies to both forms. 

 
 

 
 
 

 
 

 
 
Let's start with the home page, whose objective 
is to register the person you will train, so you 
must fill out the necessary data requested by the 
form. So press the Add Driver button and add 
the information of the person to train: 
 
 
 
 
 
 
 
 
 
 
 
It is important to complete the entire form, as 
there are very important data that are necessary 
not only for registration, but also to build a 
profile and history of the driver. 
 
Something important at this stage is that if the 
driver does not present a license, then you must 
check the box: Without license, so that the 
training will not be able to take place and you 
WILL NOT be able to enter the training form, but 
only the driver will be registered. 
 
 
 
 
Once the data has been entered, simply press 
the button: Save Driver 
 
 
Develop this same process with all other drivers 
that you need to register in order to train them. 



 

 

 
 
 
 

 
 

As we can see in this new screen, several drivers 
are already registered who will be part of the 
training. 
 
Click on the driver you are going to train, in this 
case we will do it with the driver Fabiola Esparza 
Contreras, therefore scroll a little further down 
your screen there are three buttons, you press: 
Start Test. 
 

 
 

Immediately the system will automatically send a 
small menu, where you will have to select the 
type of transmission of the vehicle where you will 
train your driver, in this case we will select 
AUTOMATIC. 

 

It is time to start with the training and therefore 
with filling in the form. 
 
As you can see, this format has several sections, in 
this case we are in the first: I. Previous inspections 
and knowledge of the vehicle, as it is the first 
thing we will do in the course. 
 
To rate each element you have three criteria, 
which we will explain so that you are clear. 

 

When to check APPLY? 

The driver knows and applies the planned concept 
during the execution of the practical training 
without requiring assistance or intervention from 
the instructor. 

 
 
 
 

 

 



 

 

 

When to mark TRAIN AND APPLY? 

We can find two possibilities: 

1. The driver himself DOES NOT apply the concept, 
so the instructor assists him, and from there, the 
driver APPLIES.  
2. The driver presents errors in the application of 
the concept provided for by the practical training 
and it is through the assistance or intervention of 
the instructor that he or she is able to correct and 
apply it satisfactorily during the execution of the 
practical training. 

 

When to mark DID NOT APPLY? 

Although the instructor intervenes and assists the 
driver, he or she is unable to make changes, and 
maintains the incorrect or inappropriate habit or 
behavior during training. It fails to modify the 
concept. 

 

In the form, you will only see two criteria: Trained 
and applied and Did not apply, this means that if 
you do not mark anything, then it means that the 
driver APPLIED the concept or technique without 
assistance. This is actually something VERY 
FREQUENT, since we know that drivers often 
already have extensive experience.  

 

The same applies to the Cabin Evaluation Form, 
where you as an instructor will only see one 
criterion on the screen: DID NOT APPLY. 
 
This means that if you do not check the box, it 
means that the evaluated driver DID APPLY the 
evaluated element correctly, that is, he or she did 
not make an error. 

 
 
 

 
But the form has even more sections, to go to the 
next ones simply click on Section 2: 



 

 

 

 
 
 

 
 

For example, section 2 is shown here: Before 
leaving, which has some elements to observe and 
train related to the driver's ergonomic position, 
mirror regulation, among others. 
 
 
 
The way to navigate through the format and its 
different sections will always be maintained at the 
bottom of the page where we will have the 
buttons to advance or return to the different 
sections. 

 
 
 

In the case of section three, which is the longest, it 
is important to note that there are several 
subsections, each one reviews various concepts or 
preventive driving techniques. 
 
These subsections are represented by an icon. 
These icons will always be present on the screen 
of the device you use to rate the training form. 
Below we will look at each of the subsections so 
that you become familiar with them:  

 
 

The first icon refers to General Control, meaning 
that the elements to observe and train here refer 
to the anticipation of risk at a general level. 
 
Being more specific in the application of control 
techniques with respect to the front vehicle, the 
instructor will then be able to rate using the 
second icon: Front risk control. 
 
Of course, the instructor will not necessarily work 
and rate the different concepts or techniques in 
this order, since the order really depends on the 
type of situations and infrastructure that is being 
presented at different times, that is why the form 
is flexible, adapting to the needs of each training. 
 



 

 

The third icon refers to rear risk, here there are 
elements related to checking the mirrors, or the 
use of flashing lights. 
 
The fourth subsection is represented with an 
intersection, since here aspects that have to do 
with techniques for approaching intersections will 
be worked on, undoubtedly a critical point in the 
occurrence of traffic accidents. 
 
The fifth icon refers to the preventive elements 
that have to be carried out to take care of 
vulnerable users. 
 
And finally, there is a subsection to train and work 
on everything that has to do with position 
changes, that is, all those aspects that the driver 
must control to perform them safely. 
 
 
 
 
 

 
 

Let's move on again from section: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

In Section 4, we will train and classify the aspects 
related to the parking maneuver. 
 
 
 
 
 
Something we had not talked about is the yellow 
button that is always at the top of the screen and 
that bears the legend: Trained and applied all of 
them. 
 
If you press that button, what will happen is that 
all the elements in the section will be qualified as 
Trained and applied, which in your case could 
make it easier for you to fill out, only in case all 
the aspects have really been assisted by you. 
 
Let's move on to section 5 



 

 

 

This section is intended to train and rate the way 
the driver operates the vehicle's commands, that 
is, steering wheel, pedal board, gearbox, among 
others. 

 

Section 6 is a section that contains elements 
related to the driver's behavior and the attitude 
he or she assumes towards other road users, 
which is why here you can rate elements such as 
patience and tolerance. 

 
 
 
 

 
 
 

Finally, we come to the last section of the form, 
which you should use ONLY if you observed any 
CRITICAL ELEMENT that truly represents a HIGH 
RISK situation in the participant's driving. 
 
It is important to know that with just one element 
checked in this section the driver will be 
considered NOT APPROVED AND UNFIT FOR 
DRIVING. And the company will be recommended 
not to grant a vehicle to that person. 
 
This is why you should ONLY mark an element in 
this section when the behavior has been repetitive 
and despite your intervention as a coach, the 
driver was not able to reach a satisfactory level. 
Such as: Inappropriate speeds. 
 
In many training sessions, perhaps at some point, 
the driver does not adjust his speed, but with a 
comment and intervention from the instructor the 
driver understands and makes a change in his 
speed during the training, in that case WE 
SHOULD NOT MARK the critical element, since the 
participant modifies their behavior through 
training. 
 
On the contrary, if the driver, despite the 
instructor's intervention, continues to show 
inappropriate and unsafe speeds, then DO NOT 
HESITATE TO MARK. 
 



 

 

 As you can see in this section, there are several 
elements that put the safety of the driver, 
passengers and all traffic users at risk. 

 
 
 

Final Screen 
Now it is time to describe and explain the last 
screen of this form, which is where you will decide 
the grade of the training, to do this click on the 
button: Get grade 
 
 

 
 
 
 

 
 
 
 
 
 

 

The first thing we should note is that the system 
will offer us a suggested grade, which is based on 
a score. However, it is VERY IMPORTANT TO 
UNDERSTAND that the grade is going to be 
decided by you, so if you do not agree with what 
the system recommended, simply ignore this. 
 
To define the final grade of a driver's training, go 
to the bottom of the screen and select one of the 
three possibilities: 
 

a) Approved 
b) Approved with observations 
c) Not Approved 

 
 
 
 
 
 

 
 
And what happens if you had an error in some section of the form and want to edit? 
Fortunately, on this last page you can make changes to what you marked incorrectly, 
 
 
 
 



 

 

       

To do this just click on this icon 

        

and then on the EDIT icon 

 

 

 
This way you can change the criteria of any 
section that you require. 
 

Before saving the result of each training, it is NECESSARY that you as an instructor can make additional 
comments on the driver's performance, 

 

 

So just click on the comment icon 
 
 
 
and select the observation that is most similar to 
what you identified during training. 
 
These comments are required for all sections and 
subsections of the form as they will complement 
the report that will be sent to the client, so please 
take your time selecting them. 
 

 
 

 
 
 

Likewise, before saving the training grade, select a 
final comment at the end of the screen by clicking 
on GENERAL COMMENTS 



 

 

 

Select one of the three comments, obviously the 
one that best reflects the Driver's General 
Performance during the training or evaluation. 

 
 
 

And finally: SAVE RESULTS 
 

 
 
 
 
 
 

 

Once the result is saved, the system will take you 
to the home sheet, where you can see the names 
of the trained participants. 
 
 
 
If you want, for some reason, to edit the test of 
any of the drivers entered, select the driver, so 
that you can EDIT THE TEST. 

 
As you have observed, using the training form on public roads is actually very simple, we have no doubt that 
with continuous practice you will master its use in a very short time. We provide you with a guide as support 
material that will facilitate your study. 

 
See you next time!! 



 

 

 
 
 
 
 


