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APPLICATION OF CABIN EVALUATION FORMATS
AND PRACTICAL TRAINING ON PUBLIC ROADS

One of the main challenges offered by training or
evaluation on public roads is to guide and evaluate
the driver in a wide variety of situations that occur
during interaction with the different elements that
make up traffic. So then, to facilitate the
instructor's task, we will explain how to use the
two forms:

On the one hand, the Cabin Evaluation and, on the
other, the Practical Training on public roads.

It is important to mention that this video does not
intend to focus on each of the points placed in the
formats, since the techniques and preventive
routines to apply in each of the segments are
already known to you, also within the support
materials that accompany in this video, you will be
able to count on a criteria guide, which will help
you with a more detailed explanation of each of
the elements that make up these forms.

In fact, the objective of this audiovisual material is
to explain the structure of the formats, both
Evaluation and training, and the way in which they
should be filled in.

Before starting with the explanation of filling in the forms, it is very important to understand that the
evaluation and training formats are practically the same, in fact, the only thing that changes are the
assessment criteria that the instructor or coach can select.

While the Cabin Evaluation Format only has two
Evaluation criteria:

Applied and Did Not Apply

The training form has three possible Evaluation
criteria:

Applied, Trained and applied and Did not apply.
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Now that we have discussed the only difference between both forms, we will begin with the explanation
of filling in, but we will use the Practical Training Format on Public Roads as a reference to explain what
you will have to do, remember everything we will see applies to both forms.

L cepa bome Logou

Curso: viaPublica_0000000

Registered drivers
Instructor: Arturo Luna

There are no registered drivers

Addarver

Driver's data

Create new driver

Name(s):

Tom

Last name:

Silva

Official ID number:
12542154

Company:

CEPAMOBILITY

Date of birth:
Day Month Year

19 v November v 1978 v

Company:

CEPAMOBILITY

Date of birth:
Day Month Year
19 v November v 1978 v

License expiration:
Day Month Year

17 v August v 2026 v

Years of driving experience:

More than 10 v

Country:

Brazil

(CZICCINN|  Save driver

Let's start with the home page, whose objective
is to register the person you will train, so you
must fill out the necessary data requested by the
form. So press the Add Driver button and add
the information of the person to train:

It is important to complete the entire form, as
there are very important data that are necessary
not only for registration, but also to build a
profile and history of the driver.

Something important at this stage is that if the
driver does not present a license, then you must
check the box: Without license, so that the
training will not be able to take place and you
WILL NOT be able to enter the training form, but
only the driver will be registered.

Once the data has been entered, simply press

the button: Save Driver

Develop this same process with all other drivers
that you need to register in order to train them.



Curso: viaPublica_0000000
Registered drivers
Instructor: Arturo Luna

TOM SILVA

Driver's data

Name: TOM SILVA

Company: CEPA MOBILITY

Date of birth: 19-11-1978

Years of driving experience: More than 10
Country: BRAZIL

License expiration: 17-8-2026

EE - B

Transmission type

Automatic

Manual

Driver's test: TOM SILVA
1. Previous inspections and knowledge of the vehicle

Trained and applied all

1. and p of prior

(ameamasmmies ) [ oaretsmmy |

2. Knowledge of active safety elements

(rained szt | [ ot somy |
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As we can see in this new screen, several drivers
are already registered who will be part of the
training.

Click on the driver you are going to train, in this
case we will do it with the driver Fabiola Esparza
Contreras, therefore scroll a little further down
your screen there are three buttons, you press:
Start Test.

Immediately the system will automatically send a
small menu, where you will have to select the
type of transmission of the vehicle where you will
train your driver, in this case we will select
AUTOMATIC.

It is time to start with the training and therefore
with filling in the form.

As you can see, this format has several sections, in
this case we are in the first: I. Previous inspections
and knowledge of the vehicle, as it is the first
thing we will do in the course.

To rate each element you have three criteria,
which we will explain so that you are clear.

When to check APPLY?

The driver knows and applies the planned concept
during the execution of the practical training
without requiring assistance or intervention from
the instructor.



Driver's test: TOM SILVA

Trained and appled all

1. Knowledge and performance of prior inspections

Tained and appied | Did notapply |

2. Knowledge of active safety elements

Trained and applied Did not apply

Section 1 Section 2

Driver's test: TOM SILVA

1ll. During the tour: Observation, Identification and Anticipation

-3 [
Trained and appled all

1. General control

9. Anticipation

(" Trained and appiiea Did not apply

10. Foot on brake technique for potential risks
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When to mark TRAIN AND APPLY?
We can find two possibilities:

1. The driver himself DOES NOT apply the concept,
so the instructor assists him, and from there, the
driver APPLIES.

2. The driver presents errors in the application of
the concept provided for by the practical training
and it is through the assistance or intervention of
the instructor that he or she is able to correct and
apply it satisfactorily during the execution of the
practical training.

When to mark DID NOT APPLY?

Although the instructor intervenes and assists the
driver, he or she is unable to make changes, and
maintains the incorrect or inappropriate habit or
behavior during training. It fails to modify the
concept.

In the form, you will only see two criteria: Trained
and applied and Did not apply, this means that if
you do not mark anything, then it means that the
driver APPLIED the concept or technique without
assistance. This is actually something VERY
FREQUENT, since we know that drivers often
already have extensive experience.

The same applies to the Cabin Evaluation Form,
where you as an instructor will only see one
criterion on the screen: DID NOT APPLY.

This means that if you do not check the box, it
means that the evaluated driver DID APPLY the
evaluated element correctly, that is, he or she did
not make an error.

But the form has even more sections, to go to the
next ones simply click on Section 2:



Driver's test: TOM SILVA

Il. Before leaving

Trained and applied all

3. Steering wheel and pedal position

p —
[ ained and applied [ Did not apply

4. Headrest adjustment

Trained and applied | [ Did not apply

5. Seat belt adjustment

Trained and appied | (Didnotapply |
L

6. Mirror adjustment

7. Control of loose objects

8. Exit signage

Driver's test: TOM SILVA

1ll. During the tour: Observation, Identification and Anticipation

-AEaann

Trained and appled all

1. General control

9. Anticipation

Tanmasnazotea )| (_oanotzoy )

10. Foot on brake technique for potential risks

[ rined and ppiied | (" vianetarpty

NI

For example, section 2 is shown here: Before
leaving, which has some elements to observe and
train related to the driver's ergonomic position,
mirror regulation, among others.

The way to navigate through the format and its
different sections will always be maintained at the
bottom of the page where we will have the
buttons to advance or return to the different
sections.

In the case of section three, which is the longest, it
is important to note that there are several
subsections, each one reviews various concepts or
preventive driving techniques.

These subsections are represented by an icon.
These icons will always be present on the screen
of the device you use to rate the training form.
Below we will look at each of the subsections so
that you become familiar with them:

The first icon refers to General Control, meaning
that the elements to observe and train here refer
to the anticipation of risk at a general level.

Being more specific in the application of control
techniques with respect to the front vehicle, the
instructor will then be able to rate using the
second icon: Front risk control.

Of course, the instructor will not necessarily work
and rate the different concepts or techniques in
this order, since the order really depends on the
type of situations and infrastructure that is being
presented at different times, that is why the form
is flexible, adapting to the needs of each training.



IV. Parking

Trained and applied all

36. Stop in advance

Trained and applied | [~ Did notapply
(_ Teinedandappled J
37. Anticipated signaling
[ Trained and applied | [ Didnotapply |

38. Selection of suitable location (safety / legality)
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The third icon refers to rear risk, here there are
elements related to checking the mirrors, or the
use of flashing lights.

The fourth subsection is represented with an
intersection, since here aspects that have to do
with techniques for approaching intersections will
be worked on, undoubtedly a critical point in the
occurrence of traffic accidents.

The fifth icon refers to the preventive elements
that have to be carried out to take care of
vulnerable users.

And finally, there is a subsection to train and work
on everything that has to do with position
changes, that is, all those aspects that the driver
must control to perform them safely.

Let's move on again from section:

In Section 4, we will train and classify the aspects
related to the parking maneuver.

Something we had not talked about is the yellow
button that is always at the top of the screen and
that bears the legend: Trained and applied all of
them.

If you press that button, what will happen is that
all the elements in the section will be qualified as
Trained and applied, which in your case could
make it easier for you to fill out, only in case all
the aspects have really been assisted by you.

Let's move on to section 5



‘ V. Command Operation

Trained and applied all

44. Both hand operation of the steering wheel

( trained ana apptiea ) (" pia not appy

45. Dynamic use of the steering wheel

(" Trained ana apptied | pianotapoly

46. Correct use of the cutch

( ained ana apptea | oiarotapey |

VI Attitude

Trained and applied all

51. Use of hom judiciously

Trained and applied Did not apply

]

52. Patience and tolerance

Trained and applied Did not apply

53. Rational use of the vehicle

Trained and applied Did not apply

A c
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This section is intended to train and rate the way
the driver operates the vehicle's commands, that
is, steering wheel, pedal board, gearbox, among
others.

Section 6 is a section that contains elements
related to the driver's behavior and the attitude
he or she assumes towards other road users,
which is why here you can rate elements such as
patience and tolerance.

Finally, we come to the last section of the form,
which you should use ONLY if you observed any
CRITICAL ELEMENT that truly represents a HIGH
RISK situation in the participant's driving.

It is important to know that with just one element
checked in this section the driver will be
considered NOT APPROVED AND UNFIT FOR
DRIVING. And the company will be recommended
not to grant a vehicle to that person.

This is why you should ONLY mark an element in
this section when the behavior has been repetitive
and despite your intervention as a coach, the
driver was not able to reach a satisfactory level.
Such as: Inappropriate speeds.

In many training sessions, perhaps at some point,
the driver does not adjust his speed, but with a
comment and intervention from the instructor the
driver understands and makes a change in his
speed during the training, in that case WE
SHOULD NOT MARK the critical element, since the
participant modifies their behavior through
training.

On the contrary, if the driver, despite the
instructor's intervention, continues to show
inappropriate and unsafe speeds, then DO NOT
HESITATE TO MARK.



59. Does not coordinate gearbox pedal board

Select |
60. Reckless driving
(setect |
61. No driving experience
select |
62. Newness
(oot )
=

DRIVER: TOM SILVA

RECOMMENDED GRADE: PASSED

I. Previous inspections and knowledge of the vehicle -2of 2 &

Il. Before leaving - 6 of 6

1. During the tour: O ion, ification and Anticipation - 27 de 27

INSTRUCTOR RATING

Approved

General comments

5. Control of vulnerable users -3de 3 & W

24, Lateral distance - Trained and applied ®

Trained and applied Did not apply
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As you can see in this section, there are several
elements that put the safety of the driver,
passengers and all traffic users at risk.

Final Screen

Now it is time to describe and explain the last
screen of this form, which is where you will decide
the grade of the training, to do this click on the
button: Get grade

The first thing we should note is that the system
will offer us a suggested grade, which is based on
a score. However, it is VERY IMPORTANT TO
UNDERSTAND that the grade is going to be
decided by you, so if you do not agree with what
the system recommended, simply ignore this.

To define the final grade of a driver's training, go
to the bottom of the screen and select one of the
three possibilities:

a) Approved
b) Approved with observations
c) Not Approved

And what happens if you had an error in some section of the form and want to edit?
Fortunately, on this last page you can make changes to what you marked incorrectly,
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3. Steering wheel and pedal position - Trained and applied - @

Trained and applied Did not apply

To do this just click on this icon

and then on the EDIT icon

This way you can change the criteria of any
section that you require.

Before saving the result of each training, it is NECESSARY that you as an instructor can make additional

comments on the driver's performance,

&

Section comments: |l. Before leaving

Demonstrates correct habits before driving, as well as good practices in the use
of passive safety devices

Receive assistance in several of the safety procedures prior to driving, so itis
recommended to follow up on the points described as areas of opportunity

It is recommended to pay attention and work on the development of safety
processes prior to driving the vehicle, because during training they were not
satisfactorily executed.

Save

INSTRUCTOR RATING

Not approved Approved with observations Approved

General comments

INSTRUCTOR RATING

Not approved Approved with observations. Approved

General comments

So just click on the comment icon

and select the observation that is most similar to
what you identified during training.

These comments are required for all sections and
subsections of the form as they will complement
the report that will be sent to the client, so please
take your time selecting them.

Likewise, before saving the training grade, select a
final comment at the end of the screen by clicking
on GENERAL COMMENTS
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Select one of the three comments, obviously the
one that best reflects the Driver's General
Performance during the training or evaluation.

Comentarios generales

Effectively develops the driving techniques proposed by the training.

Through the assistance of the instructor and specific werk on some of the

preventive techniques proposed by the training, he/she manages to reach a

i y level. Itis \ded to work individually on the development of
the revised concepts so that you improve your evolution as a safe driver.

Fails to fully develop the preventive management techniques proposed by the
training. An important level of risk is identified that leads to the ruling of NOT
APPROVED. A special report will be issued on the characteristics of the training
and the recommended actions.

Save

INSTRUCTOR RATING And finaIIy: SAVE RESULTS

Not approved Approved with observations Approved
——

General comments

L ceen Once the result is saved, the system will take you
to the home sheet, where you can see the names
Curso: viaPublica 0000000 of the trained participants.

Registered drivers
Instructor: Arturo Luna

TOM SILVA
|
If you want, for some reason, to edit the test of
any of the drivers entered, select the driver, so
that you can EDIT THE TEST.

Driver's data

TOM SILVA

Delete records Add driver

Driver's data

Name: TOM SILVA

Company: CEPA MOBILITY

Date of birth: 19-11-1978

Years of driving experience: More than 10
Country: BRAZIL

License expiration: 17-8-2026

Average: undefined

Delete driver Edit driver m

As you have observed, using the training form on public roads is actually very simple, we have no doubt that
with continuous practice you will master its use in a very short time. We provide you with a guide as support
material that will facilitate your study.

See you next time!!
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